2a00@ER0NITW] BV (Noalem emolenoa] maoc
eI @ Bowlg emvoseaugl caog (MGNSASK)

(@eguo MIoREEM Qid)a], G088 MABH6OAR)
2-90 mley, mUl.aweRyy).mLenNaduslodiml, ag)@.ag)o.a)arl.8@:OMUDENE, alogwo,
afle:om’ eam (all.8), @lo)UMMmal)0o-695033, @Gandemd mmud : 0471-2724696
e-eawled: keralasocialaudit@gmail.com www.socialaudit.kerala.gov.in

e e e S B e R e s D B s e e e e e e R =T |
MmMUA. 36/0g)0.221.ag)(MB.ag)MV.af).ag)(MV.6)d> /20 © o). 25.05.2023

mdee)eld

aflati@o:  2aN0ERVINW] EEUIY (oaleM HE@IFIENOA] AlRL@] EMVIAUYEE BOWIY &)S)OED
SO0} GHARIHO@B- MVoENIMUW]a.

M alm: (1) 2023 HAW 23-00@1VT GEGUD MVIWOROEM AUdh)a] (alMBmlaj@d eruE:g0] algla)
Gal@@m 6306N366LINDS CWIW ®@10YAdMo.

(2) 2023 2@ 17-00@I@WIOLI af)o.&2].af)1B.CRHA.2D.2).ag)M) AaHMB WLOLSOYOS
0-60W1E3 MLEMUDo.

CHOBOMITD MSajods] AUOYAM EINVIAHIE3 BOWIG  (AIAUIBEDMo H)SIOES HHOO
SHUAOU0  aDLIAIBANRICHOMZOENE  af MMM  CAGS lEBWIBe0aISINN88  ©6ME
MV)alMdB)lo AUISORIBOYME@).  GNIaUE8 BOWIY STo @ROMEERUY ANWED AIBIEUDOWM
@led UBHH anWENEMINSIqjo AUWEHOME af)ejd GOAIGS)o Bi@IM0W] Q0SS
M) HHIBO}MEENRD o)  alG1ELOWIBEHMRMY)0 @I afl¥al QAUEYEDIMM  aldHo
@RHHI0 0 GMNIaHY@E BOWIY 018a}o51E8 DUB6QIS)ETMEMEEAEM.  GRMOH:0NE @O
a0@@3 OAUGIAIRH6HUM  018ajoB5168 AUBHS A0WANEY AlOWETE®UB Q0SS
M) &HICHOMZ 22 BOEUMHS)0 DOEMRM) aldlEUdIWIEe)&D)0 MHNOVIAMIBD af)eDEs1Rl0
A1S2103 98S@IW] HOMROMMald:Ho GREHIO0J0 GIVIAH @D sowlg  0leaod3led
AUE@20W]  (alTn0GIEHOMR@@6T. D@  O0AjICHOMEE GBS  dlamodm)
GaIFaVENBR00YOS aBQAl)o (AIWIMEQ]S DOOAIGICIR%EN).  D@VoNIMWa] G (B

»uemdeang 298¢ MBCEUD0 WEMINSIajo DBBSHO0 HalQ)MM).

@REMIOSIo@OM  AlEUIVWBMNH:UB  MSOBO)M  (AIUSEDT]BWB  ©QO0IHE)]
@o1H:0)a) @YUM oMIEd DUBOQS®ICEMI agM)o  MSaOBEI (Al E:0B
af)qyleaq (ald000 MIBQYansMo MSOBTIWIG)eEMM)o afQYIEay (a600288 @R8N
(U083 MSaoBe1WISIENE afiM)o DOQOCHHEME@AEN). 100 LOGAIMO (Al
81650 anl@BW alBlOWM andEBlWocsemm®)o afqYleayd (00288 @RsATd
(USO8 MSqoeslSIeloows:1ed  @REe00J0 EMIaHIEd oWy  Cleajodgled
QUMI@MaHOR0W] DUB8EQISIOTHW)e EAUEMo.  DEHOOJETIaNe GEIIBS  Glemodmy

GalSMVENBRIAB (AIG® @0 (LORUIBHOEMR®O6M).



0@  alCleroowmelane anl@dl alElEUIWMEIR)0 BOMREMIMM AL

MIBQYaOMANAOW]  NIMWES  CalRIWABUDE  af)oM®L00  af)M  AIMI®)Mationow

80wl GanWIf)&8001 ®QI0osel “agdmily  21glouled”  coeIEI0  GEROHE
Jlerodmi calfmemdacd @RAIOClalee)&:®)o alsPUOEBIN] RGOS @®oafl LI
SO)BHW)o  GalsMo. oMUl 21glotled @RAUOGla{lay SOWY  aloaduoEBREIeMmEd
MIBQaNEM 2 A@LIWSSAIRSS GO6IOM)LI0 @RAIVYES @RENAIOWEBRUE @RAIWEemM
@10) a@Qalo &OMO® 60IF2IeWEsIRN0 MAWo MEIEHEMIER®IET.  @R@INT GUaHo
80082l &FlETHNSOWIBIBHEMo AlIROVWEBD@LI EGIVIMIE BOWIY (lEa oS @RMIA0L6
alelfles  a0lolotled  @RAIOa|GLe6MRD. alenfle  a0lolowl@d  o@AmyaIEyIMM
m@e3uo6ER8)0 @PENOWEBBEJo  H)S]  alBlNEMae:06MROWIBIEOEMo  BIVOAHLED
sowlg 0leaods eauwlw  ealni ealodselod GOELOQIS)EODEND).  DHOIO68BUB
By 200 MSa 08NS @RHAUNDIAIW MSalSIe0d GeNoes AeMIFMS calFmendaod

VI HHO1BHOEMR®I6M.

AwImMo®meWIns,

b e

BOWI.af)(MB. OAIHI MDD
WWOHSA

80qlfl:

=

ag)@3.0) 0. ZL.W. (alBMlg @8 OTVGSCI)OS EdeBadlmauyad @RMIqRaE’
2. af)o.Z].ag)13.GA.0.%2).ag)., alaB WWOHSBLE (@RAYEL EOD) 9udqes)

3. age =gy 0lemoday eaiavsmaodesyo

4. o GeOBE OlaMIFM GalFmuendaodes)o

5. ag)g)o allegyEd 0leaqvodmy sai¥menmaodes)o



Work file under Mahatma Gandhi NREGS

(Letter of MoRD no0.J11017/6/2016-MGNREGA-
Vil(part)dtd:19/7/2017)

Work File is a physical file maintained for each project/
work under Mahatma Gandhi NREGS. The relevant documents and
records are filed into the Work File in a sequential manner. This
enables to review, monitor and audit the implementation of the
project/ work during implementation stage and also after its

completion. The records will be maintained at Grama Panchayath
level.

STANDARD LIST OF DOCUMENTS OF WORK FILE

1. Checklist of Documents
The first page in the Work File is the page of contents, which
includes the checklist of documents to be kept inside the Work
File.

2. Copy of the Annual Action Plan/ Shelf of Projects

This includes the list of the works to be taken up in a financial

year along with a copy of the Gram Sabha resolution .

3. Copy of Technical Estimate and Design
A model technical estimate will include cover page of the
estimate, Project report, Detailed estimate, Analysis of rate, Lead
and Lift Statement, Material statement, Labour abstract, Drawings
and Design, & Survey data.

4. Technical Sanction
The Technical Sanction is an appraisal and approval of the
estimated cost of the project/ work,which includes the total
estimated volume of work, labour and material component with
reference to the Schedule of Rate (SoR).

5. Adminstrative/ Financial Sanction



The administrative sanction is the approval of work by the
competent authority, adhering to the prevailing financial rules of
the State.

6. Convergence Funds/Inputs, if any
Convergence from other schemes or departments

includes assistance as part of work execution.

7. Demand Application Form
The copies of the application form received from the

households to apply for employment under MGNREGA will be
maintained in the Work File.

8. Work Allocation Form
The work allocation notice includes the details of the

project such as its location, name of the work, number of days of
employment to be provided etc.

9. Copy of filled e-Muster Rolls d
The copies of the filled in e-Muster

Rolls for each muster period of the work, duly verified and
certified by the competent authority should be placed within the
Work File.

10. Copy of Measurement Book
Copies of the filled in pages of the Measurement Book/ print copy

of the e-MB (from MIS) pertaining to a particular muster period
should be kept inside the Work File.

' 11. Material Procurement Document and Usage

The procurement processes at each sfage of
procurement should be documented and kept in the Work File.



These documents are quotation call notice, copy of quotation
received, comparative statement, approval of rate, purchase order
etc

12. Copy of Wage List

The copy of the wage list should be kept in the
Work File.

13. Copies of Wage and Material Payment FTOs
The copies of FTOs generated for wage and material payment
for each muster period of the work needs to be kept in the
Work File.

14. Material Voucher and Bills

The copies of these vouchers and bills submitted
by contractors/suppliers should be kept within the Work File.
'y

15. Copies of Receipts of Royalty Paid

Copies of receipts of the royalties paid to
Government (for example tax paid to the local revenue authority
for collection of sand, stone etc.) should be kept inside the Work
File.
16. Photograph of the Project/ Work at three stages-before, during
and after

For proper verification and validation of
the project/ work implemented, photograph of the project/ work
should be taken in three stages. First photograph should be taken
before initiation of work, second should be taken during the
implementation and the final photograph should be taken after the
completion of the work.

17. Work Completion Certificate



After the completion of the project/ work the
Mate/ any other official should sbmit a work completion certificate
to the Programme Officer duly certified by the Technical Personnel.

18. Muster Roll Movement Slip
Muster Roll Movement Slip will track the process from
generation of muster roll to the final payment with the specific
dates and the Officer responsible. This will enable to track and
highlight the process which delays the wage payments.

19. Geo-tagged photograph of the Asset (at least one stage)
At least one Geo-tagged photograph of the
MGNREGA asset has to be attached in Work File.

20. Copy of Social Audit Report of the work

The report of Social Audit, if conducted needs to
be placed in the Work File .

21. Other State Specific Documents



